
How to Request Facilities on 
ARUX



Home Page

Click “Create a New Facility Request”



Enter in the activity 
you are putting the 
request in for. YOU 
DO NOT HAVE TO 

ENTER ANYTHING IN 
THE REPORTING 

PORTION



Choose the Location, Date(s), Times 
(start and end time), and choose 
specific rooms… Hit continue.



Press CONTINUE



Add setup notes if needed…



Complete Facility Request/SUBMIT



If you need to view the request or make 
another one you can click on either of 
these options → When you view it it brings 
you to your dashboard


